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Sample Memorandum for Reimbursementtc \l3 "Sample Memorandum for Reimbursement
TO:

Accounting Section, OAB, OFM

FROM:
Chief, Financial Management Branch, ORS

SUBJECT:
CAN Change in the Central Accounting System (CAS)

This memorandum is to request that an obligation of [amount of the award] for a [type of cash award] be transferred from the [receiving area and CAN] to the [presenting area and CAN].  Attached is a copy of the Memorandum of Understanding, the data flowback report and the weekly accounting report which reflects this obligation.

If you have any questions, please call me on [phone number]

Signature

Attachment

cc:

[Receiving Division AO]

[ORS Budget Analyst]

