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DATE: March 12, 1996

REPLACES: September 7, 1993

ISSUING OFFICE:  OAM, PMB

NEPOTISM/FAVORITISM

TOPIC:

Nepotism/Favoritismtc \l2 "Nepotism/Favoritism



REFERENCE:
(
NIH Manual Chapter 2300-310-3, "Nepotism"

(
5 USC 3110, "Employment of Relatives"

(
5 CFR 310, "Restrictions on the Employment of Relatives"

(
5 CFR 2635, "Standards of Ethical Conduct for Employees of the Executive Branch"

PURPOSE:

To provide uniform guidance on nepotism/favoritism and to ensure consistency and adherence to NIH policies and procedures.

POLICY:

The ORS will follow the NIH Manual Chapter on this topic.  In addition, the ORS includes Special Volunteers to the types of appointments covered by the nepotism prohibition (Section D of the NIH Manual Chapter).  The  ORS also includes the following exceptions:

(
The ORS may employ relatives when it is deemed necessary to meet urgent needs resulting from an emergency posing an immediate threat to life or property or a national emergency.  Such appointments are temporary, not to exceed one month, but may be extended for a second month if the emergency still exits.  This situation would be a very rare and must be approved by the Associate Director for Research Services (see Procedure C below to determine the appropriate documentation).

(
Also, if a relative is a Veteran's Preference Eligible and is at the top of an Office of Personnel Management certificate, and the other top candidates within reach are not preference eligibles, the relative may be selected.  However, any other Veteran's Preference Eligible candidate within reach must be selected before the relative.  Such selections must be reviewed and approved by the ORS Personnel Officer prior to making a job offer (see Procedure C below to determine the appropriate documentation).

PROCEDURES:



A.
All applicants considered for employment must be reviewed by the Chief Administrative Officer for the Division to ensure that the applicant will not be selected by, or work for, an individual who meets the definition of relative.  

B.
It is also imperative that reorganizations, reassignments, details, and any other movements of employees be scrutinized to disallow any possible acts of nepotism or favoritism.

C.
Documentation requirements for requests which require approval outside the Division are listed below:

1.
Memorandum from the Division Director describing the particular circumstances and rationale for the request.

2.
Memorandum should be addressed to either the Associate Director for Research Services or Personnel Officer as appropriate.

3.
For actions requiring approval by the Associate Director for Research Services, a "Through" line must be added to the memorandum for the Personnel Officer and the Executive Officer to initial.

All previous ORS policies inconsistent with the provisions of this ORS policy are superseded.

