Attachment 1

EMPLOYEE CERTIFICATION FOR USE OF CELLULAR TELEPHONES
POLICIES/RESPONSIBILITIES
(
Cellular telephones are assigned to employees whose need for telephone service is of an essential nature in the conduct of Government business. 

(
Cellular telephone services are to be used only for Government business when regular telephone service is not available.

(
Authorized users are responsible for reimbursing their Division for the repair or replacement cost of a damaged, lost or stolen cellular telephone, if its damage, loss or theft was due to their negligence.

(
Authorized users are responsible for reimbursing their Division for unauthorized use (by other individuals) or unauthorized charges. They must also review the monthly billings, verify the accuracy of the billing, and identify any calls that were not official business.

(
Authorized users are responsible for returning the telephone to their Division when it is no longer required to carry out ORS work assignments. They must reimburse their Division for the purchase price if they do not return the telephone.

(
Employees violating these procedures are subject to disciplinary action, including loss of cellular telephone privileges.

(
Employees are responsible for ensuring that all long distance calls made from cellular telephones are made through the FTS2000 system.

EMPLOYEE CERTIFICATION
I have read and understand the requirements stated above and agree to adhere to them.

Authorized User:
Typed Name ___________________________

Signature __________________________   Date _____________

Cell Phone:   

Mfr________________ Model______________ 

Serial#_________________ 
Phone #___________________

Return:

Typed Name of Recipient __________________



Signature of Recipient ________________________ Date Received _________

