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ISSUING OFFICE:  OAM, FMB

REIMBURSEMENT OF CASH AWARDS

TOPIC:

Reimbursement of Cash Awardstc \l2 "Reimbursement of Cash Awards
PURPOSE:

To ensure that proper procedures are followed when presenting a cash award to an ORS Division employee by another ORS Division, to an employee external to ORS by an ORS Division, or to an ORS employee by another organization other than ORS.

REFERENCE:
Memorandum dated August 18, 1994 from the Chief, Financial Management Branch, OAM, ORS, entitled (Policy and Procedures for Reimbursement of Cash Awards(
POLICY:

All cash awards between ORS Divisions, and between the ORS and other ICDs should include a Memorandum of Understanding (MOU) to ensure funds are correctly reimbursed.

PROCEDURES:
A.
If an employee is receiving an award from another ORS Division then a MOU needs to be completed (see Attachment 1) and signed by the presenting Division Administrative Officer (AO) and attached to the cash award form (HHS-171).  The presenting AO should provide a copy of the approved HHS-171 to the receiving AO with the effective date marked on it.

B.
If the ORS is giving an award to another ICD employee, please use the sample MOU in Attachment 2.  If an ORS employee is receiving an award from another NIH ICD, that ICD should complete an MOU similar to Attachment 2.  This MOU is signed by both ICD Budget Officers.

C.
If an employee is receiving an award from outside NIH, or the ORS is giving an award to an employee outside NIH, an NIH Interagency Agreement would need to be completed.  Contact the Financial Management Branch for assistance.

D.
For the cash reimbursement in all the cases above, once the cash award has been obligated in the CAS, it is the responsibility of the presenting office to produce a memorandum (see Attachment 3) for the ORS Budget Officer(s signature to the Accounting Section, Office of Financial Management, NIH to have the charges transferred from one area to the other.  Attached to this memorandum should be the signed MOU, the data flowback report and the weekly accounting report which reflects the obligation.

QUESTIONS:
Contact the Financial Management Branch, ORS at 6-5556.

All previous ORS policies inconsistent with the provisions of this ORS policy are superseded.

