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PARKING WHILE TAKING TRAINING AT EXECUTIVE PLAZA

TOPIC:

Parking While Taking Training at Executive Plazatc \l2 "Parking While Taking Training at Executive Plaza
PURPOSE:

To assure that Office of Research Services (ORS) employees take advantage of the current free transportation to the Executive Plaza training center.

REFERENCE:
Memo dated June 12, 1990, from Chief Administrative Officer, ORS entitled (ORS Policy Regarding Payment for Parking While Taking Training at Executive Plaza(
COVERAGE:
All ORS employees.

POLICY:

All ORS employees who are attending classes at Executive Plaza, as a result of the relocation of the NIH Training Center, should utilize the NIH shuttle service.  

Exceptions to this policy include those areas which are not serviced by the NIH Shuttle System, (i.e., Stonestreet).

PROCEDURES:

A.
Employees will not be reimbursed for parking at Executive Plaza when attending training unless they have been given approval prior to the training.  

B.
Employees may submit requests for exceptions to this policy, in writing, to their immediate supervisor prior to their training.  Approved exceptions must have the concurrence of the Division Director.

C.
For approved exception requests, the Division Administrative Officer may issue a parking sticker which constitutes 3 or 8 hours of free parking.  Only one sticker may be used at a time.

D.
The ORS will not reimburse any ORS employees who have driven to Executive Plaza and has paid for parking themselves.

All previous ORS policies inconsistent with the provisions of this ORS policy are superseded.

