
Attachment 3


MEMORANDUM OF UNDERSTANDING


BETWEEN


(Insert Awarding Organization(s Name)


and


(Insert Name of Employee(s Organization)

The                               agrees to transfer to the                             $    
             to cover the cost of an On-the-Spot Award approved for                                       .

The transfer of funds from               (CAN)                 to               (CAN)            will be initiated by a memo to DFM from the transferor when the obligations appear in the ORS Accounting Reports.

APPROVALS: [To be signed by both Division(s AOs]
___________________________
__________________

Administrative Officer

Date

___________________________      __________________

Administrative Officer  

Date

�This includes the net amount of the cash award, plus 35% (to cover the taxes paid on behalf of the employee by the employee(s organizational unit CAN).





